Spooky Story Directions

· Open Microsoft Excel. 

· Open the Spooky Story template. Go to File>Save As and save the template as an Excel worksheet. The file name should include your name, the words "spooky story," and the suffix .xls. (Example: MarySpookyStory.xls) 

· Read each question or command, and answer each in the blank to right. (If you can't see the questions, move the scrollbar at the bottom of the spreadsheet all the way to the left.) 

· Scroll right to page 2 and highlight all the cells on that page (G1 through O27). 

· Click the arrow to the right of the font icon -- a letter A with a line under it -- in the Formatting toolbar and choose black ink. (If you can't see the font icon, click View>Toolbars>Formatting to view the Formatting toolbar.) 

Boo! A silly spooky story has emerged from thin air! Students now can print their stories and/or share them with their classmates.
